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Fair Credit Reporting Act Disclosure & Authorization 

Disclosure 
In considering you as an applicant for employment or as a current employee, we may choose to secure and use 
information contained in either a consumer report or investigative consumer report about you obtained from a 
consumer reporting agency when: (1) considering your application for employment (2) making a decision whether to 
offer you employment, (3) deciding whether to continue your employment or (4) making other employment-related 
decisions directly affecting you. 
 
For explanation purposes, a "consumer reporting agency" is a person or business that, on a cooperative nonprofit basis, 
or for monetary fees or dues, regularly assembles or evaluates consumer credit information or other information on 
consumers for a person who has a legitimate business need for the information or intends to use the information for 
employment purposes. 
 

A "consumer report" means any written, oral or other communication of any information by a consumer reporting 
agency bearing on your credit worthiness, credit standing, credit capacity, character, general reputation, personal 
characteristics, or mode of living which is used or expected to be used or collected in whole or in part for the 
purpose of serving as a factor in establishing your eligibility for employment purposes. 
 
An "investigative consumer report" means a consumer report or portion thereof in which information on your 
character, general reputation, personal characteristics, or mode of living is obtained through personal interviews 
with your neighbors, friends, or associates reported on or with others with whom you are acquainted or who may 
have knowledge concerning any such items of information.  
 

In the event an investigative consumer report is prepared, you may request additional disclosures regarding the nature 
and scope of the investigation requested as well as a written summary of your rights under the Fair Credit Reporting Act. 
 

Authorization 
By your signature below, you hereby authorize us to obtain a consumer report and/or an investigative report about you 
in order to consider you for employment.  If hired, this authorization shall remain on file and shall serve as an ongoing 
authorization for us to procure consumer reports at any time during the employment period.  
 
                
____________________________________________________________ ____________________________ 
(Signature)                      (Date) 
 

      
________________________________________________________________________________________      
(Printed Name) 



2 
 

Authorization to Obtain Records and Other Information for Employment Purposes 
 

First Name       Middle Name       Last Name       
  

Past Legal Names       
    

Social Security Number       Birth Date       
    

Driver’s License Number and State Issued       Gender  Male    Female 
    

Current Street Address 
City, State, ZIP 

      
      

How long?       
    

Previous Street Address 
City, State, ZIP 

      
      

How long?       
    

Previous Street Address 
City, State, ZIP 

      
      

How long?       
    

Previous Street Address 
City, State, ZIP 

      
      

How long?       

 

————————————————————————— WAIVER ————————————————————————— 

I hereby authorize Capital Associated Industries Services Corporation (CAI) to prepare a consumer report that will 
include my present and previous employment information, including salary as well as work performance. I also authorize 
CAI to verify my past and present driving records, education records, credit history, professional credentials, and other 
records as may be appropriate. I further authorize CAI to perform a criminal records search. 
 
The facts set forth in my application for employment are true and complete. I understand that if employed, any false 
statement or omission of information on my application form may result in my termination. I further understand that 
this application is not intended to be a contract of employment, nor does this application serve as an obligation in any 
way to employ me or not to employ me. 
 
I hereby fully waive any rights or claims that I have or may have against all current and/or former employers, and their 
agents, employees, and representative and damages that may directly or indirectly result from the use, disclosure or 
release of any information by any person or party, whether such information is favorable or unfavorable to me. I further 
waive any claim against you and any outside agency utilized by you as a result of any information which is obtained in 
this investigation. 
 
California, Minnesota and Oklahoma residents only: 
I want to receive a free copy of any Consumer Report, Investigative Consumer Report or Credit Report on me that is 
requested.  Yes  No 
 
New York employers and residents only: By signing this consent form I acknowledge receipt of a copy of Article 23-A of 
New York Corrections Law. 
 

                

____________________________________________________________ ____________________________ 
(Signature)                      (Date) 
 

  

krystal_bennett
Typewritten Text
Please list addresses for the last seven years.

krystal_bennett
Typewritten Text
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Para información en español, visite www.consumerfinance.gov/learnmore o escribe a la Consumer Financial Protection 
Bureau, 1700 G Street N.W., Washington, DC 20552. 
 

A Summary of Your Rights under the Fair Credit Reporting Act 
The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of information in the files of 
consumer reporting agencies. There are many types of consumer reporting agencies, including credit bureaus and 
specialty agencies (such as agencies that sell information about check writing histories, medical records, and rental 
history records). Here is a summary of your major rights under the FCRA. For more information, including information 
about additional rights, go to www.consumerfinance.gov/learnmore or write to: Consumer Financial Protection 
Bureau, 1700 G Street N.W., Washington, DC 20552. 
 

 You must be told if information in your file has been used against you. Anyone who uses a credit report or another 
type of consumer report to deny your application for credit, insurance, or employment – or to take another adverse 
action against you – must tell you, and must give you the name, address, and phone number of the agency that 
provided the information. 
 

 You have the right to know what is in your file. You may request and obtain all the information about you in the 
files of a consumer reporting agency (your “file disclosure”). You will be required to provide proper identification, 
which may include your Social Security number. In many cases, the disclosure will be free. You are entitled to a free 
file disclosure if: 
• a person has taken adverse action against you because of information in your credit report; 
• you are the victim of identity theft and place a fraud alert in your file; 
• your file contains inaccurate information as a result of fraud; 
• you are on public assistance; 
• you are unemployed but expect to apply for employment within 60 days. 

 
In addition, all consumers are entitled to one free disclosure every 12 months upon request from each nationwide 
credit bureau and from nationwide specialty consumer reporting agencies. See 
www.consumerfinance.gov/learnmore for additional information. 
 

 You have the right to ask for a credit score. Credit scores are numerical summaries of your credit-worthiness based 
on information from credit bureaus. You may request a credit score from consumer reporting agencies that create 
scores or distribute scores used in residential real property loans, but you will have to pay for it. In some mortgage 
transactions, you will receive credit score information for free from the mortgage lender. 
 

 You have the right to dispute incomplete or inaccurate information. If you identify information in your file that is 
incomplete or inaccurate, and report it to the consumer reporting agency, the agency must investigate unless your 
dispute is frivolous. See www.consumerfinance.gov/learnmore for an explanation of dispute procedures. 

 

 Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable information. 
Inaccurate, incomplete or unverifiable information must be removed 
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